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Fine Chemicals Division

10 Wheatfield Road, Edinburgh, EH11 2QA 

Telephone: +44 (0)131 337 2434, Fax: +44 (0)131 337 4436 

Job Description


Job Title
:
Process Operator 
Report N°
:
JD/OP-FC/001/V2

JOB  DESCRIPTION

	Job Title
	Process Operator

	Department
	Production (Opiates, Fine Chemicals, B7, Block 120)

	Responsible to
	Production Area Supervisory Staff 

	Grade
	3

	Position
	Permanent

	Hours
	37.5

	Shifts
	Days - 7 x 11½ hr shifts over 14 days

Night - 7 x 12 hr shifts over 14 days

	Date Effective
	

	
	

	Distribution
:
	Department File

Job Holder

Training Record

Human Resources (Original)


	Job Holder
	
	Signature
	
	Date

	Name (caps)
	
	
	
	

	Dept. Manager
	
	Signature
	
	Date

	Name (caps)
	
	
	
	




Job Purpose

To manufacture bulk pharmaceuticals, intermediates and other chemical products to the required standard of quality, and cGMP and Health and Safety.

To operate all the pharmaceutical plant equipment for the preparation, purification ,isolation, drying and milling and packaging of chemical products in accordance with current good manufacturing practice (cGMP) and Health and safety practices.

Organisation

This position has no direct line management responsibilities.

See Organisation Charts for details.

Direct Reports
N/A

Indirect Reports
N/A

Main Areas of Responsibility

1) To perform chemical reactions according to batch sheet and process instructions as requested.

2) To recognise key reaction criteria and notify a Supervisor, Chargehand or Shift Manager of any unusual signs.

3) To record process changes and notify a Supervisor, Chargehand or Shift Manager where appropriate.

4) To operate all of the plant and equipment in the Production plant according to good manufacturing practice (cGMP), complying with current SOP's and appropriate health and safety precautions.

5) To carry out material handling duties as necessary for the operation of the Production plant.

a)
To operate mechanical and electro-mechanical material handling equipment as required.

b)
To weigh and check weigh materials and containers and record the weight as appropriate.

c)
To dispense liquids to and from drum stocks and bulk supplies and to record the quantities dispensed.

6) a)
To perform and record cleaning procedures for vessels and plant as appropriate in accordance with cGMP.  To carry out material handling duties as necessary for the operation of the Production plant.

b)
To clean drums, tanks and other containers for disposal or reuse.
7) a)
To conduct all plant operation and activities to the required standards of cGMP and health and Safety.

b)
To wear appropriate protective clothing for personal protection and protection of the product from contamination.

c)
To exercise an appropriate degree of care in the handling of hazardous materials.

8) a)
To maintain full process records as required.

b)
To ensure that waste materials, or waste streams for analysis or otherwise are appropriately handled and labelled.

c)
To carry out in process sampling and in process testing as required.

9) To assist with the operation of plant and equipment in the introduction of new products and the development of existing processes.

10) To carry out other reasonable tasks as required by Supervisor Staff.

11) Occasional
a)
To assist with the cleaning of operating and storage areas of the plant.

b)
To assist with the training of new operators on plant operations.

Budgetary Control

Annual Revenue Spend
£nil

Capital
£nil

Key Skills

Person Qualities
Shift working is required for this position.  24 hour working will be introduced but may not be an initial requirement for this position.

Qualifications
Not required.
Experience
Experience in a fine chemical or related processing industry would be desirable, but not essential, as training will be given.
Agreed Skills & Behaviours:-

	Relevant Skills & Behaviours
	Level Required for Job

	Interpersonal Skills

	Developing good working relationships
	1

	Leadership
	0

	Teamwork
	3

	Communication
	3

	Influencing
	2

	Action Oriented

	Decision Making
	0

	Appropriate Innovation
	1

	Delivering Results
	2

	Planning & Organising
	2

	Problem Solving
	1

	Commercial Adaptability

	Customer Orientation
	0

	Sales & Marketing
	0

	Commercial/Technical Balance
	0

	Ability to adapt to Change
	2

	Professional Skills

	Technical/Professional
	1

	Health, Safety & Environment
	3

	Quality/Compliance/Regulatory
	3

	Job-Specific Competencies
	0

	Total
	24


	Level required for job Key

	3
	Essential
	1
	Desirable

	2
	Very desirable
	0
	Not required
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